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Individual Learning & Personal Development Plan


	Personal & Programme Details

	Name:
	
	N.I. No:
	

	Address:
	

	Programme:
	Executive Networking
	Duration:
	13 Weeks

	Start Date:
	
	Expected End:
	

	Tutor
	
	Jobcentre:
	

	

	Job Goals

	Main career:
	
	Contingency
	

	Personal Goals

	The following skills and attributes will be developed, and other needs or barriers listed below addressed to improve employability.  The agreed actions table details SMARTER targets to support this achievement.  Use an additional sheet if necessary. Examples may include CV, direction, market research, speculative calls.

	Goal
	Due Date
	Completed

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Agreed Attendance

	The following pattern of attendance has been agreed with effect from:  dd  / mm /  yy   .  

	Day
	Hours (am)
	Hours (pm)
	Activity/Location*

	
	From
	To
	From
	To
	

	
	
	
	
	
	

	
	
	

	Total hours of attendance per week:
	
	


* Where work placement forms part of the programme see separate Work Placement Annex for information on location, start date, objectives, and agreement with the employer.  A new annex will be produced for all changes to work placement.
	Progress Reviews

	Reviews will be conducted on a regular basis with the Tutor at a pre-arranged time.

	Agreement

	This Individual Learning & Development Plan has been agreed between the client and CDG who agree to carry out all actions as shown in the Actions table, to achieve the goals outlined in this Plan.  This plan will be sent to Jobcentre Plus for approval, and may be shared with other organisations to support achievement of the plan and/or to help gain employment opportunities.  

	Signed (Client):
	
	Date:
	

	Signed (CDG Tutor):
	
	Date:
	

	Approved (JCP):
	
	Date:
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