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Friday Surgery Procedures
Friday surgeries are an important part of the scheme and will be held every 2 weeks. These surgeries are to make sure we are helping you keep on track and to deal with any problems that may arise.  You will know by now that our aim is to get you a job and to keep on track we need to ensure your motivation is as high as it can be and that we are doing all we can.

When you come to The Friday Surgery you need to bring with you

· Your completed timesheet for that week

· Any travel forms if you wish to claim travel

· Your job search folder with latest applications and application forms
· Ensure that your Google Timeline has been updated with job search details

Failure to do this will result in disciplinary action as follows.
1. Verbal warning

2. Written warning

3. Dismissed from the scheme

Please keep a copy of this and use it as a check list before your Friday surgery meeting.

I confirm that I have read the above and understand the Friday Surgery procedure.

New Deal Candidate:


 

Name:
__________
_



Signature:____________
_________


Date: 
______________
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