Google Doc Walkthrough
Go to www.google.co.uk and you will find this page.  

Click on more to open the drop down menu, and scroll to documents.
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This will bring you to this page.  Click here in order to create a Google account
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Google docs

Create and share your work online ‘Sign in to Google Docs with your

E
« Upload from and save to your desktop 6@ S Google Account

Doc
« Edit anytime, fiom anywhere i L Email
+ Pick who can access your documents > = Password:
« Share changes in real time ME
« Files are stored securely online =N i

« Its FREE! —*“Google Docs @ Work” s
« Take a tour - New Features :: = S (1)

Don't have a Google Account?

Get started

©2009 Google - Help - Privacy Policy - Terms of Use - Legal Notices
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Required information for Google account

Your current email address:
e.g. myname@example com. This will be used to sign-in to your account

Choose a password: Password strength |

Minimum of § characters in length

Re-enter password:

Stay signed in
Creating a Google Account will enable Web History. Web History is a feature.
that will provide you with a more personalized experience on Google that
includes more relevant search resuts and recommendations. Learn More
Enable Web History.

Get started with Google Docs

Locatior United Kingdom -

Word Verification: Type the characters you see in the picture below.

aleNe

&

Letters are not case-sensitive

Terms of Service: Please check the Google Account information youve entered above (feel free
to change anything you like). and review the Terms of Senvice below.

Printable Version

Google Terms of Service

Welcome to Google!

1. Your relationship with Google

By clicking on 1 accept’ below you are agresing to the Terms of Senice above
and the Privacy Policy

Taccept. Create my account.
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‘execnetclient@hotmail.co.uk| Google Home | My Account | Sign Out
Google accounts
Account Creation Confirmation

Welcome to Google Accounts! Your account usermame is execnetclient@hotmail.co.uk. In order to verify that the email address associated with your account is correct, weve sent an email to
execnetclient@hotmail.co.uk. Please make sure you click the link provided in the email

Can't find our email in your inbox? Leam more
Here's what you can do with a Google Account:
» Access free Google products, including iGoogle, Picasa Web Albums, Blogger. orkut, Google Groups, and so much more
+ Add a Google Mail address to your Google Account*
+ Use Google AdWords and Google Checkout

Accessing your Google Account is easy
When you sign in to use any of the products listed above, you'e automatically accessing your Google Account. Here's how you can view a list of the products on your account:

« Click the My Account link located in the top right-hand comer of the page
» Sign in on the Google Accounts homepage

Click here to continue.

“Plaase note that cresting a Google Acsount dossn' sutomaically give you Googl Msil, norwil it affec your curent emsil scsount.

©2009 Google - Google Home - Terms of Senice - Privacy Policy - Help
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You will then see a page like this.  Go to your email page.
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Inbox

ot @ Attachments, pictures, and links in this message have been blocked for your safety.  Show content Football

! o is a more

Drafts Google Email Verification beautiful

€3 From: accounts-noreply@google.com game in high

Deleted (1) @ You may not know this sender. Mark as safe | Mark as junk definition

Sent: 17 August 2009 16:55:21

Manage folders
To: execnetdlient@hotmail.co.uk

Add an e-mail

Sceont Welcome to Google Accounts. To activate your account and verify your email

Related places address, please click the following link:

Today http://waw.google . com/accounts/VE?service=writelysc=CIznzueK8dPtLRCOquEMS00JzTYehl=en

Contact list
##*NOTE#++ Please print this page for your records. You'll need your

Calendar verification link if you lose access to your account (for example,
if you forget your username or password).

entered your email address while trying to create an account for a different
email address. If you don't click the verification link, the account wom't
Privacy be activated.

S0, whatdo
you mmw% If you've received this mail in error, it's likely cthat another user

1f you didn't request this email, but you decide to use this account,
or delete it, you'll first need to reset the account password by

entering your email address at

nttps://wi. google . com/accounts/ ForgotPasswd? fp0nly=1£continue=htps 3AL2FE2Fdocs . google . coms2Fthanks . hens3Farters
3DhttpE253A252F2252Fdocs . google . con¥252FE253Fn12253Dent25265abt25 3004 ol Lowup=ht tpE3A2FE2Fdocs . google  comk
2Fthanks.hem¥sFaftert3DhtipE253AE252FE252Fdocs . google  con¥252FE253F18253Dent25265abY
253Duogservice=uritelyst=nullsdEli-execnetclienti40notmail. co. uk.

If clicking the link above does not work, copy and paste the URL in a
new browser window instead.

Thank you for using Google.

For questions or concerns about your account, please visit the Google
Accounts
Help Center at hetp://wiw.google.com/support/accounts/,

This is a post-only mailing. Replies to this message are not monitored
or answered.

)
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Clicking on the link will take you to this page.
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Google accounts

Email Address Verified

Google Home | Sign In

Thank you for verifying your Google account. Your account is now activated.
Click here to continue
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When you do this and log into your account, you will see this page with nothing in it.
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Welcome to Google Docs! Clickthe "New” button to create 3 new online document or the “Upload” button to edit a file from your desKtop. Your documents will show up here. Leam more.

Select All 0, None. ‘Showing items 00 of 0
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I will invite you to view your timeline and you will receive an email like this.  Click on the link here to confirm you want to view.
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· The google doc does not need to be sent to Laura, as it automatically updates when you click file and save and close.

· I check the timelines on a Tuesday so please make sure you have updated them over the weekend each week.  

· If you are having any issues with the google timeline then there is an FAQ on the resources page of the website.






Fill in your current email address into this box.  This will be used in order to send information about the google doc.





Choose a password that is memorable








Type whatever appears in the box here in order to verify that you aren’t a robot





And click here


























This is the email you will receive.  Click this link here to verify your account.





This is the spreadsheet that should appear.  There are two parts to the timeline.  This is the front page.  The top timeline is the PLAN timeline, where you should plan out what you wish to achieve in the coming weeks and the ACTUAL timeline, where you compare what you wish to have achieved versus what you actually achieved.  This is designed to plan out your job search activities. 


In each of the boxes, write out a few words in regarding to what you have done that week.  For instance, with CVs, if you have edited your CV or got some sort of feedback on it, put it down.  Similarly, if you have heard anything from a recruitment consultant about a job or joined with another recruitment agency, write a few words to that effect.





This is the second page of the timeline.  You can switch between the two pages by clicking here.


This page is so you can record down details of positions you have applied for or speculative calls you have made.  








