Google Timelines FAQ
What is the point of Google timelines?

It is a way of providing Job search evidence for the course and allows you to time manage your search each week.  Every time you update the document from your PC, it automatically updates when Laura views it.

Why do I need to provide evidence?

We are a government funded course and are governed by Ofsted.  We need to prove to them that our members are doing job search.

If I already provide this evidence, do I need to complete this timeline?

No, if you already have a system in place then send Laura a copy of it each week.  If it is in paper form, let Laura know and she will send you some free post envelopes.

What will happen if I don’t provide evidence?

As we are governed my Ofsted, if we do not have our clients provide evidence, they will cease funding in the future.  With this in mind, if there is no evidence provided, we will have to ask you to leave the scheme.

Will this affect my JSA?

No.  Executive Networking is a voluntary scheme and in no way affects JSA.

When is this timeline checked?

It is checked every Tuesday so please make sure you have updated the timeline over the weekend
What are the two timelines?

There are two timelines, one is called PLAN and one is called ACTUAL.  The plan timeline should be filled out in advance and the actual should be filled in each week.  The plan timeline is designed to help you set goals and deadlines in order to manage your job search.  This can then be compared with what activities you completed each week.

What do I need to put in the boxes?

In each box, you need to put down what you have done in regards to that activity.  For instance, next to CV, if you have updated it, got feedback on it etc, then write a couple of words to that effect.  Similarly with market research, if you are researching a different route or a company you are interested in, write a few words describing how you got on.

What is the other page?

There is a tab at the bottom of the spreadsheet called Applications.  If you click on this it will take you to another spreadsheet where you can write a few details of the applications you have made.

I am having a problem viewing the timeline
If you click on the link on the email Laura sent you, and you got a message that says that access is denied, make sure:

· You have created an account with Google

· Have logged in to your account

· It is already on your account.  You can do this by going to google, clicking on more, going to documents and looking in the folder called spreadsheets.

If you are still having problems with viewing the document, please email Laura@employer-engagement.co.uk
How do I create an account with google?

There is a walk through of how to make an account with google on the Executive Networking page under Resources : www.employer-engagement.co.uk/executive-networking.html
Is the client directory the same thing?

This is a separate spreadsheet that I will invite you to that allows you to write a short piece about what you are after and some contact details.  The purpose of this is to allow the other members of the group can pass on information or contacts on to you if the opportunity arises.  This is entirely voluntary and is solely for the use of the members of Executive Networking.  This information will not be shared with anyone else outside of the organisation.
Help, I have a question

If you are having any problem not covered here, you can contact Laura on 0845 270 8131 or email at Laura@employer-engagement.co.uk.  

